
 

Home owner/solicitor requests information from Council about selling home 

Legal Team issues Offer Notice document and guidance to homeowner 

Offer Notice received from home owner.  Acknowledgement issued within 5 working 

days.   Legal passes to Asset Team Leader for consideration against policy criteria 

Standard letters issued 

A –Acknowledgement letter – if all necessary 

information received 

B – Request for further information – if information 

missing 

 

 

Property and Place Group Manager makes decision on whether Council should: 

 

 Accept Offer  Offer to nominated housing 

association  

Reject Offer  

Issue Acceptance 

Notice confirming 

intention to purchase 

(within 8 weeks of 

receipt of Offer Notice) 

Issue Rejection Notice 

issued by Legal (within 

8 weeks of receipt of 

Offer Notice) 

Issue Acceptance Notice confirming 

details of housing association 

purchasing property (within 8 

weeks of receipt of Offer Notice) 

Obtain written 

confirmation of 

commitment to purchase 

Refer decision to 

buy back property 

to ADHL 

 

Notify home owner of 

decision not to buy 

back or nominate 

housing association 

Yes No 

Standard letters issued 

A – Accept Offer – issue Acceptance Notice  

B – Reject Offer – issue Rejection Notice 

C – Purchase by housing association confirmed - 

issue Acceptance Notice 

DRAFT Right to First Refusal (Buy Back) Procedure - Stage 1 

No Yes Capital funds 

identified  

See Right to First Refusal (Buy Back) 

Procedure stage 2 


